AESSC Administration -
Rules of the
Audio Engineering Society
Standards Committee

Theseadministrativerules of the Audio EngineeringSociety StandardCommittee are basedon the two
documentsQperating Policy of the AES Standards Committee, andOperating Procedures of the AES Standards
Committee, approved and amended by the AES Board of Governors.

Theseruleswereapprovedn July 1993by the AESSCbut aresubjectto revisionsand additions.Clausel7 on
StabilisedDocumentsvasaddedfollowing a ballot of the AESSCon 2007-07-17.

1 Subcommittees

1.1 Definition
Subcommitteearebodiesof the AESSCwhich containmorethanoneworking group.

1.2 Officers

1.2.1 To expediteparticipationat all AES conventions AESSC practiceis to havethe Easternand Western
Hemispheres represented onladiesby eithera chair or a vice-chair. They are electedby the subcommittee,
but becauseghey becomemembersof the AESSCthe chairsmustbe subsequentiyapprovedby the AESSC.

Thechairis responsibldor implementatiorof theseruleseitherdirectly or by assignment.

1.2.2 A subcommitteamay set up other officers and administrativegroups. Administrative groups shall be
designatedn the samemannerasthe taskgroups(see2.5) of working groups,for example,SC-01-A. Such
groupsshallbe advisoryonly to the subcommittee.

1.3 Establishment of subcommittees
1.3.1Subcommitteesre establishedy the AESSC.

2 Working Groups

2.1 Definition

2.1.1 A working group is a body of the AESSC that may be establishedby the AESSC or any of its
subcommitteesAutonomousworking groupsdirectly underthe AESSCmay be setup by the AESSC arounda
scopethat doesnot requirethe structureof a subcommitteavith multiple working groups.They shall be
designated'WG" followed by a hyphenand a number, for example WG-01. Working groups under
subcommittees shall be designated by a hyphen appended to the subcommittee designator fallowetbby,
for exampleSC-01-01.

2.1.2Thechairof a working groupbecomesa memberof the AESSC andis thereforesubjectto approvalby
the AESSC.Thechairof theworking groupis responsibleor implementationof theserules either directly or
by assignment. The working group may elect additional officers.
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2.2 Membership

2.2.1Working groupsare opento all individualswho are materiallyanddirectly affectedby documentsthat
may be issued under the scope ofwteking group. Organizationsjncluding companiesand societies,cannot
be membersalthougha memberof anorganizatiormayjoin aworking groupasanindividual.

2.2.2 The working group membershipmust represenproducer,user, academicand regulatoryinterests.It
shouldalsoinclude memberswho provide liaison with other AESSCworking groupsand other standards-
makingorganizations.

2.2.3Working groupmemberseednot be memberof the AES, howeverall officers mustbe AES members.

2.2.4 A personmay becomea memberof a group by signing the attendancesheetat a group meetingor by
requesting membership from the chair of the working group.

2.2.4.1The AESSCSecretariashall forward all suchrequestgo the relevantworking groupchair.

2.2.4.2Taskand Sub-groupchairsshall submit to the working group chair, for working-groupmembership,
memberdrom their groups.

2.2.4.3The working group chair may removemembersfrom the groupwho havehad no contactwith the
group for one year.

2.3 Study Groups

A working group may be convenedasa study group.As such,its scopemustbe written to precludeit from
writing standards.

2.4 Sub-groups

A working groupmay setup a sub-groupto work within a specificAESSC project. It shall be designatedy a
hyphenappendedo the parentgroup designator followed by a number, for example, SC-01-01-01or
WG-01-01.

2.5 Task groups

Taskgroupsmay be organizedwithin a working group or sub-groupfor specific preparationof researchand
writing of drafts. Taskgroupsneednot meetconsensusequirementsThey shall be designatedoy the parent
group designation followed by a hyphen ardupper-casdetter, for example,the SC-01-01-01-ATask Group
on <topic> of the SC-01-01-01Sub-groupon <subject> of the Working Group SC-01-01of the SC-01
Subcommitteeof the AESSC.

2.6 Establishment of working groups

2.6.1 Working groupsof subcommitteesre establishedy the subcommitteesvith the approvalof the
AESSC.

2.6.2Any AES membemay requesto organizean autonomousvorking group. The membermust provide a
draft name and scope. The AESSC will decide whether to setimtiating meetingof the proposedgroup to

organizeit, electa chairandcompleteits scope.The AESSCwill decideon the permanencef the group based
ontheresultsof thatmeeting.

2.6.30rganizationameetingsshall be announce@ssuchwith the samenoticerequirementss working group
meetinggsee3.5.3).
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3 Responsibilities of subcommittees and groups

3.1 Subcommitteesind groupsnot meetingthe requirement®f this sectionshall be subjectto dissolutionor
reorganizatiorby the AESSC.

3.2 All subcommitteesand groups must preparewritten reportsof activities, including membershipand
attendancdists, at leastevery six months.The reportsare to be providedto the parentgroup chair, any
subcommitteehair,andto the AESSC SecretariatThe reportsmust containtime goalsand summarief all
projects.

3.3 The AESSC Secretariaimaintainsa project list basedon project-initiation requestssuppliedby the
subcommitteeAll projectsmustbe on that projectlist. Seeclauseb.

3.4 Decisionsshallbe madeby consensusyhich meanshata majority doesnot necessarilyrule if a minority
hasa clearobjection. Agreementis essentiako that no one categoryof membergsuchas producersor users)
dominates a decision.

3.5 Groupsmay meetanywhereandanytime.

3.5.1 Subcommitteesnustmeetat leastat all AES conventions.

3.5.2Working groupsmustmeetat at leastone AES conventionannually.

3.5.3 Noticesand draft agendasf all but task groupsmustbe sentto membersof the group at leastone
month before a meeting (particularly for meetings that are not at an AES convention) and the Stéatizyds
beinformedearlyto putthe noticeon all the public displays.Whena meetingis in a venueotherthanthe AES
conventionit is desirableto providethe noticethreemonthsin advanceo publishit in the JAES. Propernotice

can assure that decisions made at the meetings will not be overturned on any future appeal.

3.6 Documentsjncluding proposalsdrafts, reports,minutes,agendasand so on, must be availableto all
directly and materially affected parties and be provided to the AESSC Secretariat.

3.6.1Documentsjncluding reports,which arein committeebut arenot releasedy the AESSC Secretariabs
AES news or reports, public drafts or final standards are not to be published.

3.6.1.10nly publisheddocumentanay be givento the press.

3.6.1.2PapersaboutAESSCstandardsvork to be presentedat meetingsoutsidethe AESSCare considered
reports and must be released for presentation by the AESSC Secretariat per 3.6.3.

3.6.2 Unpublisheddocumentsmust be marked"For AES StandardsCommittee Use Only, Not For
Publication"on everypage.

3.6.3 Notification of the publicationof a documentthat is, its releaseto the public, takesplacewhenit

appeardn the JAES,in a generalmembershipAES mailing, on the public areaof the AESSC Electronic
DocumentExchangepr any combinationof these.Following suchreleasethe documentshall be considered
published.

2008-09-13 printing



AESSC Rules

4 International relationships

4.1 The AESSCmaintainsrelationswith Internationalconsensusrganizationsuchasthe IEC andISO, with
treaty organizations such as the CCIR and the CCITT, and with trade organizations such as the EBU.

4.2 Copiesof all correspondenceith suchorganizationsnustbe providedto the AESSCSecretariat.
4.3 The AESSCmaintainsinformal secretariatiaisonswith IEC TC 100accordingto the following rules:

4.3.11t is in the interestof all partiesto avoid duplicationof effort andto avoid divergenceof standardsn
areas where standards are envisaged.

4.3.2In areasof commoninterestdocumentswill be exchangedetweenlEC andthe AES. Eachdocument
shouldbe accompaniedvith a coverletterto the recipientorganizationproposingrecommended@ction. It is
understoodthat in any casethe decisionon follow up action basedon information exchangeds the
responsibilityof therecipientorganization.

4.3.3In acasewherean AES documentis adoptedoy IEC and processednto an InternationalStandard AES
will notseekto perpetuatehe existenceof an AES Standardwhich is in direct conflict with the corresponding
IEC Standard.

4.3.4The managemer&ndcontrolof communicatiorat the informal secretariatevel betweerAES and IEC is
theresponsibilityof the following personor their successors:

Mr. S.Hirakawa,Secretary|EC TC 100
Mr. T. Ezaki, AssistantSecretary]EC TC 100
Mr. M. Yonge,SecretaryAES Standard€ommittee

Documents may be dispatched directly to relevant Working Groups within IE€@egidedfrom them provided
copies of dispatched notes and cover letters are sent to the responsible secretaries of IEC and AESSC.

4.3.5Thefollowing subjectsaareidentified asamenabldor documenexchangen shortnotice:
* basicinformation regardingscopeand compositionof TC100 and its subcommitteegnd working
groups.
* informationregardingstatusandongoingwork in the areaof digital audiointerface(IEC 958) and
related issues.

Fromthe AES:
* Project list, and list of AES Standards and Recommendations

4.4 The AESSCmaintainsofficial Category-DLiaisonwith IEC.

4.4.1 Themanagemenandcontrol of communicatiorat the Category-Dliaisonlevel betweenAES and IEC is
theresponsibilityof the following personor their successors:

Mr. S.Hirakawa,Secretary|EC TC 100
Mr. T. Ezaki, AssistantSecretary]EC TC 100
Mr. M. Yonge,SecretaryAES Standard€ommittee

4.4.2Theliaisonsarebasedon rulespublishedin IEC AdministrativeCircular02/1019/AC1997-03.
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5 Project registration.
5.1 Projects may be proposed by any materially and directly affected party.

5.2 All projectsmust be registeredwith the AESSC Secretariaby providing a nameanda scopefor the
project.

5.3 Whena projectis similar to an existing projectthe scopemust convincingly differentiateitself. Projects
may be for writing of standards having similar applications but differing configurations.

5.4 Groupresponsibilityfor the projectis the decisionof the AESSCthroughits secretariat.

5.5 Projectsand assignmentsvill be publishedby the AESSC Secretariaand are subjectto review by the
AESSC.

5.7 New projectsreceivedesignationgsfollows:
AES-Xnnn
wherennn is a sequential integer; for example AES-X001.

5.7.1 Projectsinvolving only maintenanceof an existing approveddocumentshall be designatedy the
document number followed by "-R."

5.7.2 Tasks within projectsmay be designatedvith decimalnumbersappendedo the projectnumber:AES-
Xnnn.nn

5.8 Whena projectreaches stagewhereit producesa documentdraft, the draft shall be assigneca numberas
follows:

AESnnn-xxxx

for a draft standardwherennn is a sequentiaintegerandxxxx shallbe changedo a yearif the documentis
approved:

AES111-xxxx [while a draft]
AES111-1997 [after approval]
For a draft information document, designation shall be AES-nnnid.
5.8.1The projectnumbermay be appendedo the numberof its draft:
AESnnn-xxxx-Xnnn

for example AES111-xxxx-X001 Draftsevolvingfrom more than one projectmay be appendedvith all such
project numbers.

5.8.20n publicationof a draft for commentthe projectnumberor numbersshall be movedto the foreword of
the document.

5.10Designatorghatareretiredfor anyreasorshallnot be reusedexceptto reinstatethe original project.
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6 Press relations

6.1 The public mediamay be providedwith any publisheddocument.Other materialmust be clearedthrough
the AESSCSecretariabeforepublicationanywherenot controlledby the AES. No committeematerial not
published by the AESSC or approved by the Standards Manager may be provided to the public media.

6.2 The AES StandardsCommittee Policies and Proceduresvere draftedwith the purposeof providing
maximumaccessto the standardgrocesswhile providing maximum protectionto standardswriters and
initiators. The AESSCis the umbrellaunderwhich diversepartiescansit down togetherwithout concernfor
accusations of restraint of trade.

To do so,the AESSCSecretariamustbe providedwith all distributeddocumentsAny distribution outsidethe
AESSC and its subcommittees and working groups must by cleared through the setwedagateconformity
with the procedures.

While the AESSCcannotalwaysexcludethe pressfrom meetingsit hasalwaysbeenableto securecooperation
in reportingon topics of work in progresswhile maintaining confidentiality on its contentuntil officially
released for comment. Such reporting on topics helps to alert affected parties that they sparildipatingin
the meetings.On the other hand, reportingthe contentimproperly biasesthe AES in the directionof that
contentbeforethereis consensusnit, thussubjectingboththe AES andthe standardsvriters to accusation®f
restraint of trade.

7 Liaison

7.1 All groupsshould establishliaison with other AESSC groups, AES TechnicalCommitteesand with
outside standards-making groups.

7.2 Representativeto outsidegroupsmust be reportedto the StandarddManagerand may be subjectto
AESSCapproval.Theyshouldbe AES members.

7.3 Representativesiustreportat leasteverysix monthsto their groupsandto the secretariabr be subjectto
replacement.

7.4 When liaisonsrequirethe participationof multiple AESSCbodies,they may be set up as autonomous
administrativetaskgroupsof thewhole AESSC,usingthe designationTG-xx. Suchgroupsshall work within
thescopeof adesignatediaison projectandmustreportto the participatingbodiesandto the AESSC.

8 Patents

8.1 The AESSCfollows the ANSI rulesfor standardizingise of a patentedtem. The patentholder must give
the following assurance:

1) A licensewill be madeavailablewithout compensatiomo applicantsdesiringto utilize the licensefor
the purpose of implementing the standard, OR

2) A licensewill be madeavailableto applicantsunder reasonableéerms and conditions that are
demonstrably free of any unfair discrimination.

8.2 A written statemento this effect mustbe givento the AESSCby the patentholder. A note will appearin

the standard calling the user's attention to the possiblefae#tk licenseand disclaimingany position by the
AES concerninghevalidity of the patent.
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9 Public drafts

9.1 Commentson publisheddraftsmustbe resolvedby the issuinggroupwithin threemonthsof the endof the
comment period. If comments cannot be resolved satisfactorily sthmyldbe reviewedat the next meetingof
the group and reported through the secretariat to the AESSC for action.

9.1.1All correspondencshall be copiedto the secretariat.

9.1.2 An effort should be madeto satisfy the objection of the commenterwithout requiring substantive
changes which would require republication for comment.

9.1.3The commenteshouldbe madeawarethat the standards subjectto regularrevision AT LEAST every
five years following its initial publication and that substantive changes will be considered during that process.

NOTE THE AESSC PROCEDURES ENCOURAGE WORKING GROUPS TO HOLD MEETINGS
AT ANY TIME IN ANY VENUE WHEN THE WORK LOAD DICTATES - SUCH AS WHEN LARGE
NUMBERS OF UNFRIENDLY COMMENTS COLLECT. But all group members and the AESSC
must be informed at least one month in advance.

Fromthe AESSCProcedure$JAES33:31985):

5.4 ... following Journal publication ... comments and objections shall be referred by the secretariat to
the Sub-Committee for formulation of replies.

5.5 The Steering Committee shall review the record of comments, replies, and committee proceedings
to determine whether to publish and whether to submit to other bodies. If the record so suggests, the
Draft shall be returned to the Sub-Committee for revision or withdrawal.

6 Appeals

Directly and materially affected interests who believe they have been or will be adversely affected by a
standards within the jurisdiction of the AESSC, or by the lack thereof, shall have the right to appeal
substantive or procedural actions or inactions of the Committee or the secretariat.

10 AES Convention presentations and papers

10.1The AESSCis notempoweredo recommendr prepareconventionsessionsseminars,or workshopsor
to prepare special articles other than its own documents.

10.2 Any AESSC group may work throughits correspondindAES TechnicalCommitteeto proposeand
prepareAES conventionpaperssessionsgr seminars.

11 Budget

11.1 The AESSCbudgetis preparedannuallyby the StandarddManagerwith the advice and consentof the
AESSC Steering Committee and is approved by the Stan@anghenittee. It is then approvedthe AES Board
of Governors at the fall convention of the AES for the upcoming calendar year.

11.2All expendituresnustreceivethe prior approvalof the AESSCSecretariat.

11.3Requesfor additionsto the budgetmustbereceivedby the Standarddanagerthreemonthsprior to a fall
convention.
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12 Communications

12.1 The primary repositoryof AESSC documentsand communicationsshall be the AESSC Document
Exchange, operated by the secretariat.

12.1.1 A documentshall be consideredreleasedfor publication following installation on the AESSC
Document Exchange.

12.1.2All documentshallbe duplicatedon the AESSClinternetWeb site.

12.1.3The AESSCshall operatea Web site, E-mail reflector,and FTP sites, maintainedas describedn the
AESSC-COMMUNICATIONS document installed on the Document Exchange.

12.2 To facilitate communication outside"bulletin board" servicesmay be utilized when not in legal or
procedurakonflict with AESSCfacilities asdeterminedy the AESSCSteeringCommittee.

12.2.1Managemenprivileges,including acces<ontrol, for subcommitteendworking group areaswithin an
AESSCspecialinterestgroupon any serviceshall be held only by the chair of the subcommitteeor working
group and the AES Standards Manager.

12.2.2 Any outsideserviceshall provide a written assurancehat it will not utilize its system-wide-access
privileges within subcommittee and working group areas, except as necessary for system management.

12.2.3The managershallinform oneanotherby E-mail on the AESSCreflectorof any actionstaken.

12.2.41f a serviceoffersto waive its sign-up chargesfor AESSC members,such dispensationshall be
authorizedby the AESSConly.

12.2.5The outsideservice shall inform the designatednanagerf all new signupsthat requestaccesto an
AESSCarea.

12.2.6 A signupshall automaticallyprovide accesdo a public general-interesareaof an AESSC area,but
shall not automatically provide or guarantee access to any private area assigned to the AESSC.

12.2.6.10nly AESSCareamembersvho areindividualsmay acces$rivateareasof the AESSCarea.
12.2.7Accessshall be implementediy oneof thetwo AESSCareamanagers.

12.2.8 Announcemenbf any outsidenetwork configurationshall be madeto all membersof the affected
working groups.

12.2.9 AESSC areamembersmay individually chooseto use and pay for any additional servicesof the
network.

12.2.10All permanenAESSCdataon any outsideserviceshall be copiedto the AESSCExchange.
12.2.11No documenin any outsideserviceshall be consideredo be publishedby the AESSC.

13 Supporting contributors

13.1 To becomea supportingcontributorto the AESSC, an organizationmay contributea minimum of
$400.00annuallyup to a maximumof 10% of the AESSCoperatingbudget.
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13.2 SupportingContributorshave no vote in any mattersbeforethe Committee, since the Operating
ProceduresindPolicy of the AESSCpermitonly membershigy individual membersf the AES.

13.3 All contributionsshall becomepartsof the generalfunds of the AES but are allocatedto the general
AESSCbudget. No furtherearmarkingshalltakeplace.

13.4Organizationshall senddraftspayableto the Audio EngineeringSocietyto the secretariat. Contributions
will be receipted by the AES financial office.

13.5 AESSCgroupsandtheir memberanay obtain rules and materialsfrom the secretariafor solicitation of
SupportingContributors.

14 Document pricing
14.1Pricingandsalespoliciesshallbe establishedby the StandarddManagerwith the approvalof the AESSC.

14.2Pricingchangeshallbe approvedy the Standard€ommitteeandthe AES Boardof Governors.

15 AESSC full-committee balloting

15.1 Decisions madeat full-committee AESSC meetingsshall be subjectto written ballot following the
meeting.

15.2 Balloting andvoting may be by mail, fax, or Email.

16 Requests for reproduction, translation, or reprinting

16.1 Permissiorshall be grantedat the discretionof the Standarddvlanagerto reproducereprint, translate,or
publish, with proper acknowledgement, the title and abstract only of any AESSC standard.

16.2 Permissionmay be grantedat the discretionof the StandarddManagerto quotepartsof an AESSC
standard.

16.3Permissiorto republishthe standardshemselveshall not be granted.

16.3.1Denial of republicationrights may be accompaniedby the following explanation:
AES standardsare the resultof a rigorous review and voting procedurenvolving the entire AES
membership and the AES Standards Committethis processthe wording of the standardss placed
under close scrutiny. Any reprinting of the standard would need to unsiengdar scrutiny and approval
by consensus.Becausesuchreview is not practical,we do not allow republicationof our standards

documents in any form.

16.4 Translationsof AES standardsdocumentsand reportsshall be madeonly underthe supervisionand
approval of the AESSC secretariat.

16.4.1 Translationpermissionmay be obtainedby any AES Section constitutedunderthe by-laws of the
AES.

16.4.2 Translationsshall be sold and circulatedonly with a currentcopy of the official English language
standard, document, or report attached.

16.4.3Translationsshall be regularlyupdatedo the currentedition and printing of the standarddocument,or
report.
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16.4.4Translationsshall be verified by one or both of two methods:

a) Thetranslationshall be madeby a secretariabpprovedmemberof the working group that originated
the standard.

b) Thetranslationshallberetranslatedo Englishby a personwho is technicallyliterate but not familiar
with the Englishoriginal. Theretranslatiorshallbe approvedy the secretariat.

17 Stabilized documents

17.1 Stabilized documents

17.1.1 Definition

A standards document may be considered for "stabilized" status if it has continuing value but there
is no requirement or available expertise to revise it.

17.1.2 Process

Subcommittees may propose a standards document for "stabilized" status. Documents subject to
formal due process shall not be considered unless they have been reaffirmed at least once.

Decision shall be confirmed by ballot of the AESSC.

Administration of stabilized documents shall be assigned to a Subcommittee for stabilized
Documents.

17.1.3 Revision of stabilized documents

Any person may, at any time, propose a revision of any stabilized standard, subject to the same
criteria and procedures as for new project initiations. If accepted, the project shall be assigned to
the appropriate subcommittee and working group for development in the same way as for any other
project.

17.1.4 Withdrawal of stabilized documents

Any person may, at any time, propose a withdrawal of any stabilized standard, with reasons. If
accepted by the Steering Committee, the document shall be offered for review to the appropriate
subcommittee. If an appropriate subcommittee is not available, responsibility shall revert to the
Steering Committee.

17.2 Subcommittee for stabilized documents

17.2.1 Formation of the subcommittee for stabilized documents

A special subcommittee of the AESSC shall be created to administer stabilized standards
documents (see 17.1 and Operating Procedures 4.1). The scope of the subcommittee on stabilized
Documents shall include: supervising the procedures for the maintenance of stabilized documents.

17.2.3 Membership

The chair of the subcommittee for stabilized Documents shall be the AESSC secretary. A vice
chair, or ordinary members, may be appointed by the Steering Committee from time to time.
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